AUICKSTART

Over 35 Years Of Technology Training

Document Generated: 05/09/2026
Learning Style: On Demand
Technology:

Difficulty: Beginner

Course Duration: 3 Hours

Time Management Skills

About this Course:
This course covers the basics of time management skills. Students will learn about

identifying goals, effective energy distribution and working with your personal style.
You will also learn about building your toolbox and establishing your action plan.
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Course Outline:
This Course Includes:

e Course Introduction

e Lesson 01: Identifying Goals

e Lesson 02: Effective Energy Distribution

¢ Lesson 03: Working with Your Personal Style
e Lesson 04: Building Your Toolbox

e Lesson 05: Establishing Your Action Plan

e Course Closure

Credly Badge:

Display your Completion Badge And Get The
Recognition You Deserve.

RTIFICATION

Time Management Skills

@

Add a completion and readiness badge to your
Linkedin profile, Facebook page, or Twitter account to
validate your professional and technical expertise. With
badges issued and validated by Credly, you can:

e Let anyone verify your completion and
achievement by clicking on the badge

* Display your hard work and validate your
expertise

* Display each badge's details about specific
skills you developed.

Badges are issued by QuickStart and verified through
Credly.

Find Out More or See List Of Badges
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